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1. Policy Statement
Haarty Hanks is committed to conducting business fairly, honestly and openly. We operate a zero-tolerance policy towards bribery and corruption. We are committed to acting professionally, fairly and with integrity in all our business dealings and relationships wherever we operate, and implementing and enforcing effective systems to counter bribery.
This policy is consistent with the Bribery Act 2010 and reflects our commitment to ethical conduct.
2. Scope
This policy applies to all individuals working at all levels and grades, including senior managers, officers, directors, employees (whether permanent, fixed-term or temporary), consultants, contractors, trainees, seconded staff, homeworkers, casual workers and agency staff, volunteers, interns, agents, sponsors, or any other person associated with us, wherever located.




3. What is Bribery?
A bribe is an inducement or reward offered, promised or provided in order to gain any commercial, contractual, regulatory or personal advantage. Bribery includes:
1. Offering, promising, giving, requesting, agreeing to receive or accepting any financial or other advantage in connection with the improper performance of a relevant function
1. Bribing a foreign public official
1. Facilitating payments, even where these may be customary in certain countries
1. Kickbacks in any commercial context

4. Gifts and Hospitality
We recognise that the giving and receiving of gifts and hospitality as a normal and often important part of doing business. Gifts and hospitality, however, must not be offered or accepted with the intention of improperly influencing a decision or obtaining an improper advantage.
	Category
	Acceptable
	Not Acceptable

	Gifts
	Branded merchandise, gifts below £50 in value, seasonal gifts
	Cash or cash equivalents, gifts over £50, gifts that create obligation

	Hospitality
	Working lunches/dinners at reasonable cost, industry events
	Lavish entertainment, overseas trips, hospitality to influence a decision

	Timing
	Gifts unrelated to procurement/tender processes
	Gifts offered during tender or contract award processes



5. Prohibited Conduct
1. Making or accepting any payment or providing any other benefit to secure a business advantage
1. Using a third party to offer a bribe on our behalf
1. Making any payment to a government official to expedite routine services
1. Making any payment or providing any benefit in relation to a public tender process
1. Failing to report a known or suspected bribe
1. Retaliating against anyone who has raised a concern in good faith
6. Record Keeping
We must keep accurate financial records and have appropriate internal controls in place which evidence the business reason for making payments to third parties. All staff must ensure that all expenses claims relating to hospitality, gifts or expenses incurred to third parties are submitted in accordance with our expenses policy and specifically record the reason for the expenditure.
7. Reporting and Whistleblowing
Employees must notify their manager or the policy owner as soon as possible if they believe or suspect that a conflict with this policy has occurred, or may occur in the future. If you are offered a bribe, are asked to make one, suspect that this may happen in the future, or believe that you are a victim of another form of unlawful activity, you must report it.
We are committed to protecting those who raise concerns from any detrimental treatment. Raising a concern is not a disciplinary matter.
8. Monitoring and Review
The board of directors has overall responsibility for this policy. Management at all levels is responsible for ensuring those reporting to them understand and comply with this policy. Internal control systems and procedures will be subject to regular audits to provide assurance that they are effective in countering bribery and corruption. This policy will be reviewed annually.
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